 Free Spirit
- Wedding Questionnaire and Planning Guide -

Your reception should be unique, special, and everything you have always dreamed it should be. We will do everything we can to make it an evening to remember for you and your guests. This questionnaire is the best way for me to get all of the information I need to plan the details for your reception. Feel free to call or E-mail if you have any questions as you fill this out.

Please return this questionnaire to me at least two weeks before your wedding.

I will call and review the entire sequence of events with you on the Monday or Tuesday before your wedding.

For all E-mail correspondence please put the date of your event in the subject line.

As you fill out the questionnaire please note that for most of the scheduled events I do not need specific times. A general indication of when you would like them is fine. (e.g.: before dinner, after introductions, etc…)

- TELL US ABOUT YOUR WEDDING RECEPTION-

Is there a wedding or party planner supervising your reception? 
Name of event planning company:
Name of planner:
Phone:

* If you have a wedding planner overseeing your event feel free to forward this questionnaire to them, or let me know if you prefer I deal directly with them.

Reception Location:
Phone:
Directions & special instructions:
    
Point of Contact (CATERER or CLUB MANAGER): 

Does your photographer/videographer have to leave by a certain time?
If “YES”, by when?

Do you have a sound or lighting company contracted for this event?  
If “YES”, please include their contact information:

Will the room be clear for set up at least three hours prior to the start of the reception? 
If “NO”, what time will the room be available for set up? 

Is Free Spirit providing music for the ceremony?
Ceremony start time:                     Location:

Is there a cocktail hour before the band plays? 
If “YES” is it in the same room as the reception?

Is Free Spirit providing music for the cocktail hour?
If “YES”, Is the ceremony in the same room as the reception? 
Note: If the cocktail hour or ceremony is in the same room as the entertainment, this will require and early set-up and may require additional charges

Is there any reason the band will not be able to have a full volume “sound check” one hour prior to the start time?
If “YES”, please explain:
 
Do you have any Special Requests (Birthdays, Anniversaries, Guest Musicians etc...)?


Are there any special music requests that do not appear on our song list:
Title:

Artist:
 
* 6-8 weeks notice is usually required for all special music requests.


Timeline of Events (approximate):






- OUR PERFORMANCE -

Band start time:
Band finish time:
Total time not to exceed four hours unless prior arrangements are made

Do you need us to be set up by a certain time?
Equipment “Setup-Before” Time:
Please note for the set up time, we can be set up one hour prior to the contracted start time. If you need our equipment in place prior to that, an additional "Early Setup" fee may be charged.




- TELL US ABOUT THE WEDDING PARTY-

The Bride’s Name:

The Groom’s Name:

Phone number where you can be reached the week of your wedding: 

How would you like to be introduced?

How would you like to be referred to informally throughout the reception?

Would you like formal introductions of the families and/or wedding party?         
If “YES”, please list them in the order you want them introduced:











- TELL US ABOUT YOUR SPECIAL EVENT-

What song would you like for your FIRST DANCE?
Important: If your first dance selection is not on our song list please let me know as soon as possible for approval.

When would you like the first dance played? (After Introduction of wedding party, After Dinner etc... ) 
Will the bride & groom be dancing their 1st dance alone? 
If “NO” will you be adding any of the following:
ADD PARENTS OF BRIDE: 
ADD PARENTS OF GROOM: 
ADD BRIDAL PARTY: 
ADD GUESTS: 

FATHER & DAUGHTER DANCE:      Song:
When?

MOTHER & GROOM DANCE:           Song:
When?

INVOCATION / BLESSING: 
When?
By Whom? 

TOAST(S): 
When?
By Whom?
Is this a “champagne” toast?

BOUQUET TOSS: 
When?

GARTER: 
When?
Will the gentleman who caught the garter place it on the leg of the lady who caught the bouquet?		

CAKE CUTTING: 
When?

- ADDITIONAL INFORMATION -

I will call and review the entire sequence of events with you the Monday or Tuesday before your wedding.

If there is a remaining balance due the day of your event, please make all checks out to “Free Spirit”

For all E-mail correspondence please put the date of your event in the subject line.


General stage & electrical requirements:

1.	Electrical: Two (2) 20 amp circuits, dedicated only for band use
2.	Stage: Preferred stage size or performance area is 12’ or 18' x 24’. 
3.	We must be within 25 feet of a properly grounded source of electricity (see requirements below). 
4.	We must have a level, dry, playing area (preferably a raised stage) with proper protection from the elements. 
5.	Tents for outdoor events should include sides and hard surface for the band to set up and perform on.
6.	For safety reasons we cannot perform if we are in direct contact with wet or damp ground.

For events with generator-supplied electricity we require the following:

1.	Entertainment rated generator w/regulated output
2.	120 volt, 60 Hz service
3.	Two (2) 20 amp circuits minimum, dedicated only for band use
4.	The generator must be properly grounded


If you have any questions please feel free to contact me at:
Mike Ostrow 
(301) 547-3619
mike@freespiritband.com

